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Internal/External Vacancy Announcement

	Vacancy No. 
	008/2012
	Deadline
	14 February 2012 

	Post Title
	Human Rights Officer 
	Level
	NPO-B 

	Organizational Unit
	OSRSG/Human Rights Office  


	Location
	UNAMI, Baghdad 

	VA date
	1 February 2012 
	
	

	DUTIES AND RESPONSIBILITIES 

	Under the overall guidance of the Chief Human Rights Office and the direct supervision of the International Human Rights Officer, the incumbent will be responsible for performing the following duties: 
· Work to help address the needs of Iraqi  counterparts  in areas related to the promotion of human rights in Iraq;      

· Work closely with the Iraqi government especially Ministry of Human Rights (MOHR)  and Ministry of Justice (MOJ) to understand and assess their capacity building needs and appropriate programmes;  

· Work closely with national and international civil society organizations/NGOs and report on their activities and provide data to update the Human Rights Information database; 
· Research on and document human rights violations and abuses in Iraq; 
· Conduct interviews with victims of violations, witnesses and any other relevant interlocutors;
· Maintain contacts and close coordination with UN agencies and participate in the UN Sector Outcome Team meetings and other fora on Iraq; 
· Help Human Rights Office (HRO) in conceptualizing and formulating projects concept papers and Projects documents; 
· Oversee project documents through the proper UN channels (Trust Fund); 
· Participate actively in implementing HRO projects; 
· Coordinate closely with UN agencies functioning as executing partners for HRO projects; 
· Perform logistics duties in connection with the organization of events, workshops and conferences; 
· Attend meetings, take minutes and translates as and when requested; 
· Participate in the preparation and facilitation of workshops/training activities organized by the office and prepares reports on activities; 
· Participate in human rights protection work; 
· Perform other related duties as required.

	QUALIFICATIONS AND EXPERIENCE

	Education: Advanced university degree (Master's degree or equivalent) in law, political sciences, international relations, social sciences or any other discipline related to human rights. A first level university degree with a relevant combination of academic qualifications and experience may be accepted in lieu of the advanced university degree.
Experience: At least four years of progressively responsible work experience in the field of law, human rights, development, humanitarian or relief work in a legal profession, academic institution, intergovernmental organization, international NGO or national civil society organization.  

Language: Good command of English and Arabic (both oral and written). 

Other Skills: Knowledge of general human rights, humanitarian principles and the development context in Iraq, excellent computer skills.

	UN CORE VALUES AND COMPETENCIES

	Professionalism: Comprehensive knowledge and understanding of human rights-related matters; ability to identify problems, i.e. political, ethnic, racial, gender-based, social, economic, etc., causing civil unrest in a country or geographic area; demonstrated research and analytical skills, including the ability to identify and participate in the resolution of relevant issues/problems; ability to conceptualize and implement development projects to bridge the existing capacity gaps, basic knowledge of institutional mandates, policies, guidelines, etc., related to human rights; skill in developing sources for data collection.

 Planning and Organizing: Proven ability to plan and organize own work. Ability to handle competing demands and work under pressure of frequent and tight deadlines.
Communication: Excellent communication (spoken and written) skills in English and Arabic including the ability to produce a variety of written communications products in a clear, concise style and to building/maintaining effective contacts with relevant counterparts in Iraq.

Technological Awareness: Advanced computer and internet skills; including proficiency in word processing and other commercial software packages.
Teamwork: Good interpersonal skills; ability to work in a multi-cultural, multi-ethnic environment with sensitivity and respect for diversity.  

Client Orientation: Receptive towards client needs. Maintains tact and diplomacy at all times.   

	APPLICATIONS

	Interested candidates should complete the attached United Nations Personal History form (P.11) and forward it electronically at the following email address: unami-staffing@un.org 
Please indicate the post and vacancy number you are applying for.    

Incomplete P.11s will not be processed. 

Women candidates are encouraged to apply, and in the selection process, preference will be given to equally qualified women candidates.

Only applicants who are short-listed will receive an acknowledgement within two weeks from the deadline for submission of applications.

	The necessity for ensuring the highest standards of efficiency, competence and integrity remain the paramount considerations in the employment of personnel.  To ensure fairness and transparency, selection will be made on a competitive basis through a selection panel.
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