United Nations Assistance Mission for Iraq [image: image1.wmf](UNAMI)
INTERNAL/EXTERNAL VACANCY ANNOUNCEMENT 
	Vacancy No.
	007/2012    
	Deadline
	5 February 2012 

	Post Title
	Language Assistant 
	Level
	GL-5 

	Organizational Unit 
	OSRSG/Human Rights Office  
	Location
	UNAMI, Basra  

	VA Date:
	23 January 2012  
	
	

	DUTIES AND RESPONSIBILITIES 

	Under the overall guidance and supervision of the Head of the Human Rights Office in Basra, the Language Assistant will work as a part of the small human rights team performing the following duties: 
· Translate documents into Arabic and English; 
· Handle correspondence in Arabic as directed by the Head of the Human Rights Office; 
· Attend meetings and acts as a simultaneous/consecutive interpreter, takes meeting notes as requested; 
· Provide a high standard of accuracy, consistency and faithfulness to the spirit, style and nuances of the original and observes the established terminology and usage; 
· Types and edit all translations into Arabic and/or English; 
· Type, photocopy and manages office documents as requested; 

· Perform other duties as required.

	QUALIFICATIONS AND EXPERIENCE

	Education: Diploma in translation/interpretation from a recognized institution. University degree in languages and or translation/interpretation is an asset. 

Experience: A minimum of 5 years of experience in a similar position or in the field of translations in at the national level. Experience within UN system, background and experience in law or human rights is an asset. 

Language: Fluency in oral and written English and Arabic is essential. 

Other Skills: Familiarity with legal and human rights terminology. Proficiency in computer software applications (MS Windows, Word, Excel, Power Point, Lotus Notes). 

	UN CORE VALUES AND COMPETENCIES

	Professionalism: Ability to apply good judgment in the context of assignments given and to respond appropriately when difficulties or conflicts arise, tact and discretion in dealing with high ranking officials and with extremely confidential matters. 

Teamwork: Good interpersonal skills; ability to work in a multi-cultural, multi-ethnic environment with sensitivity and respect for diversity.
Communication: Speaks and writes clearly and effectively; listens to others, correctly interprets messages from others and responds appropriately, excellent communication skills including drafting abilities; demonstrates openness in sharing information and keeping people.
Planning and Organizing: Ability to prioritize assignments and allocate appropriate time for completing work.  Strictly observes deadlines.  Works well under pressure. Ability to handle a large volume of work in an efficient and timely manner.

Accountability: Delivers outputs for which one has responsibility within prescribed time, cost and quality standards; operates in compliance with organizational regulations and rules; takes responsibility for delegated assignments. 

Technological Awareness: Possesses excellent computer skills. 

	APPLICATIONS

	Interested candidates should complete the attached United Nations Personal History form (P.11) and forward it electronically at the following email address: unami-staffing@un.org
Please indicate the post and vacancy number you are applying for. 
Incomplete P.11s will not be processed. 

Women candidates are encouraged to apply, and in the selection process, preference will be given to equally qualified women candidates.

Only applicants who are short-listed will receive an acknowledgement within two weeks from the deadline for submission of applications.

	The necessity for ensuring the highest standards of efficiency, competence and integrity remain the paramount considerations in the employment of personnel.  To ensure fairness and transparency, selection will be made on a competitive basis through a selection panel.
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