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United Nations Assistance Mission for Iraq (UNAMI)

INTERNAL/EXTERNAL VACANCY ANNOUNCEMENT

	Vacancy No. 
	     059/2010 
	Deadline
	06 September 2010

	Post Title
	Senior Driver
	Level
	GL – 3  

	Organizational Unit
	Transport Section   
	Location
	UNAMI, Basra 

	VA Date
	         24  August 2010   
	
	

	Duties and Responsibilities

	Under the direct supervision of Fleet Manager/Dispatcher, the Senior Driver will be responsible for the following duties: 

· Drive both light, heavy vehicles and Mobile Handling Equipment (MHE) ensuring compliance with security and safety regulations during trips; 
· Convey staff members to official destinations; 
· Liaise with Transport workshop/contractor on the maintenance of vehicles, ensures that the vehicle(s) is/are presented for scheduled maintenance/repairs in accordance with the service schedule; 

· Carry out daily checks (oil, brakes, tires, water, battery etc) on vehicles and performs minor mechanical repairs on vehicles when required, ensures cleanliness of assigned vehicle(s); 
· Make daily trips entries in the vehicles log books and keep records of mileage and fuel consumption; 
· Prepare Movement of Personnel Form (MOP) and obtains proper authorization before trips, ensures MOP is completed after the trip as and when required;
· Ensure accidents are reported correctly; 
· Perform any other related duties as required. 



	QUALIFICATIONS AND EXPERIENCE

	Education: High school diploma.  
Work Experience: Minimum of three years of with a safe driving record and experience in vehicle maintenance management, good knowledge of driving rules and local traffic regulations is essential. Knowledge of Auto Mechanics will be an asset. 

Must possess driving permit for heavy vehicles. Ability to operate independently in austere environment for protracted periods. 
Languages: Working knowledge of oral and written English. 

	UN CORE VALUES AND COMPETENCIES

	Professionalism: Knowledge of the area and the current condition of roads and highways including height and weight restrictions on all commercial routes, security and safety awareness. 
Planning and Organizing: Demonstrated ability to apply sound judgment in the context of assignment. 
Accountability: Ability to demonstrate a high sense of responsibility and operate in compliance with all traffic laws and safety regulations.
Communication: Ability to communicate in a clear and concise manner.

Teamwork: Excellent interpersonal skills, including ability to operate effectively across organizational boundaries; ability to establish and maintain effective partnerships and working relations in a multi-cultural, multi-ethnic environment with sensitivity and respect for diversity and gender. 
Client Orientation: Receptive towards client needs.  Maintains tact and diplomacy at all times.

	APPLICATIONS

	Interested candidates should complete the attached United Nations Personal History form (P.11) and forward it electronically at the following e-mail address: unami-staffing@un.org
Please indicate the post and vacancy number you are applying for.    

Incomplete P.11s will not be processed. 

Only applicants who are short-listed will receive an acknowledgement within two weeks from the deadline for submission of applications.

	The necessity for ensuring the highest standards of efficiency, competence and integrity remain the paramount considerations in the employment of personnel.  To ensure fairness and transparency, selection will be made on a competitive basis through a selection panel.








