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United Nations Assistance Mission for Iraq (UNAMI) 
INTERNAL/EXTERNAL VACANCY ANNOUNCEMENT

	Vacancy No.
	    013 /2010
	Deadline
	  17  March 2010 

	Post Title
	Senior HVAC Technician     
	Level
	GL-4

	Organizational Unit
	Engineering Section
	Location
	Kuwait 

	VA date:
	      04  March  2010
	
	

	DUTIES AND RESPONSIBILITIES 

	Under the overall guidance and supervision of the Regional Engineer, the incumbent will be responsible for installing and maintaining HVAC systems including refrigeration equipment, shall apply standard engineering practices related to these installations and will carry out the following HVAC works:  
· Ensure that work meets the safety and environmental standards in accordance with international codes and regulations;

· Install, maintain, service and repair HVAC, refrigeration (including freezers), industrial kitchen equipment, kitchen appliances, industrial and domestic gas equipment;

· Carry out scheduled periodic and emergency maintenance services on all equipments; 

· Perform survey and prepare technical reports, drawings and material quantities; 

· Design simple installations; 

· Provide lists of required spare parts, tools and equipment, monitor the tools/ equipment and spare parts inventory and ensure its usage in a most productive manner; 

· Prepare material specifications for raising requisitions, estimate time, materials and equipment required for jobs assigned; requisition materials as required;

· Supervise and provide guidance to technicians under service maintenance contract; 
· Update centralized inventory system (Galileo) and carry out physical inspection of HVAC inventory periodically, coordinate with PCIU and R & I Units for periodic physical check of UN assets and prepare inspection reports;  

· Plan and coordinate necessary repair work for all HVAC equipment;  

· Perform other duties as required.

	QUALIFICATIONS AND EXPERIENCE

	Education: High School diploma with a certificate/diploma course in HVAC system from a recognized Technical / Trade School. 
Experience: Minimum of 4 years work experience in commercial and industrial HVAC and refrigeration. Experience within UN system is an asset. 
Language: Fluency in oral and written English is essential. 
Other Skills/requirement: Proficiency in computer software applications (Word, Excel and other spreadsheets). Valid Drivers license. 

	UN CORE VALUES AND COMPETENCIES

	Professionalism: Ability to apply proper safety practices and environmental standards related to work assignments. Ability to manage processes, maintains accurate records, interpret/ analyze a wide variety of data, high degree of initiative and independence. 
Planning and organizing: Ability to prioritize work, under the pressure of frequent and tight deadlines often in difficult and demanding conditions. Ability to handle a large volume of work in an efficient and timely manner.

Teamwork:  Good interpersonal skills; ability to work in multi-cultural, multi-ethnic environment with sensitivity and respect for diversity.

Technological Awareness: Keeps abreast of the available technology and understands its applicability to the work of the office.
Client Orientation: Receptive towards client needs.  Maintains tact and diplomacy at all times.   

	APPLICATIONS

Interested candidates should complete the attached United Nations Personal History form (P.11) and forward it electronically at the following email address: unami-staffing@un.org. 

Please indicate the post and vacancy number you are applying for.    

Incomplete P.11s will not be processed. 

Women candidates are encouraged to apply and in the selection process, preference will be given to equally qualified women candidates.
Only applicants who are short-listed will receive an acknowledgement within two weeks from the deadline for submission of applications.
The necessity for ensuring the highest standards of efficiency, competence and integrity remain the paramount considerations in the employment of personnel.  To ensure fairness and transparency, selection will be made on a competitive basis through a selection panel.









