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	The Iraq Operation of the United Nations High Commissioner for Refugees (UNHCR) in Kirkuk invites qualified candidates to apply for the following vacancy: 
Title: Field Assistant  GL6

Duty Station:  Iraq- Kirkuk
Date of Issue: 24 August 2010 

Deadline for applications: 06 September 2010 


Major Duties and Responsibilities:
               The incumbent will undertake the following responsibilities under the direct supervision of the 
               Field Officer of UNHCR Iraq - Kirkuk:  
· Assist the Field Officer in undertaking regular needs assessment in accordance with UNHCR  programming cycles;

· Monitor the situation in the area of his/her competence, collect data and other information relevant to UNHCR and analyze and report to the Field Officer accordingly;

· Monitor and supervise the implementation of UNHCR programme including the delivery of all assistance items and monitoring of infrastructure and make the necessary recommendation for its improvement;

· Keep regular contacts with local authorities and implementing partners as requested by Field Officer;

· Act as interpreter when required;

· Contribute  to the preparation of status and progress reports by providing info., preparing tables, etc.;

· Assist in administrative tasks as required such as preparation of reports and meeting authorized personnel and assisting them during their field missions;

· Monitor refugee movements related to repatriation and other inter-camps transfers;

· Analyze problems faced by refugees in transit camps in respect of repatriation;

· Inform and act on the reports received on refugees within the refugee community or from the local authorities;

· Perform other duties as required.   

Essential qualifications, knowledge and experience: 
· Education
University Degree in ‎ International Relations, Social Sciences, Political Science, Law, Business Administration or related field.‎
· Personal qualities: 
Highly motivated with strong interest in humanitarian work, dynamic and energetic with strong personality to manage work pressure.
· Skills and Experience
Six years of  Job Experience relevant to the function       

       Communication skills

       Computer skills
· Languages

Fluency in English and Arabic, both written and spoken. 


Interested applicants should forward detailed curriculum vitae and the UN history form 
(P-11) with a covering letter in English explaining their interest in the position to:

                                       to e-mail: SHAKIR@unhcr.org

Please indicate the post title you are applying for.

Only short-listed applicants will be contacted, and engagement is needed immediately.
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