
Annex 1 – Polling Station Materials List 
POLLING STATION KIT LIST 
ITEM unit quantity 
sturdy cardboard box (brown cardboard) no. 1 
plastic security seals (with serial numbers) no. 25 
ink stamp pad (blue ink, gel pad) no. 2 
notebook (A4, 100 pages, lined, hard cover) no. 1 
rubber thumb tacks for counting (rubber, to fit finger) no. 10 
Tamper Evident Bags (A2 size, serial numbered, self sealable) no. 5 
Tamper Evident Bags (A3 size, serial numbered, self sealable) no. 5 
pens (ballpoint, blue colour) no. 25 
pens (ballpoint, red colour) no. 10 
permanent markers wide point (black colour) no. 4 
yellow post-it notes (set x 100, medium size) set 6 
tissues (box x 500 pieces) box 3 
first aid kit no. 1 
Polling Station staff badges with IHEC logo no. 6 
holders for staff badges (with string) no. 6 
rubber band A4 size (1 pack x 50) pack 3 
batteries (complete set for torch lantern, long life) no. 12 
torch lantern (standing, battery powered) no. 2 
calculator (dual powered) no. 2 
crowd control tape (100m, IHEC logo printed) no. 1 
adhesive tape (adhesive, 25m, brown) no. 2 
duct tape (50m) no. 1 
string (20m) no. 1 
scissors no. 1 
paper clips (box) box 1 
blank paper A2 (poster type paper) no. 5 
garbage bags (50 liter capacity) no. 5 
wooden ruler (30 cm) no. 1 
indelible electoral ink (black ink, for dipping finger) no. 2 
ballot stamp manual (design to be provided, will employ Arabic & Kurdish 
fonts) no. 1 

POLLING STATION PRINTED MATERIALS 
ITEM unit quantity 
How to Vote Poster no. 2 
Polling Station Code and Alphabetic Breakdown Poster no. 1 
Candidate List - Governorate Specific set 3 
Pre-printed envelope for Complaint Forms (A4) no. 1 
Pre-printed envelope for Spoiled and Discarded Ballots (A3) no. 1 
Pre-printed envelope for Invalid and non-Stamped Ballots (A3) no. 1 
Pre-printed envelope for Blank Ballots (A3) no. 1 
Sticker-label for Polling Station Journal (A5) no. 1 
Sticker-label for Ballot Box (A4) no. 2 
Sticker-label for TEB A3 no. 3 
Blank sticker-label (A4) no. 2 
Polling Procedures no. 1 
Quick Reference Guide no. 1 
Polling Station Reconciliation Form 141 (A3) no. 1 
Political Entities Results Form - Governorate Specific 142 (A3) no. 1 

Candidate Results Form - Governorate Specific 143 (A3) set 
governorate 

specific 
packing flowchart A3 no. 1 
Polling Station Manager envelope no. 1 

 



Annex 2 – Identity Documentation 
 
In order to prove identity, a voter must present a valid official photo ID 
document, from the list below:  
 
 

 Iraqi Official Documents (originals):  
1. The Civil Identification Card. 
2. The Iraqi Nationality Card. 
3. The Iraqi passport.  
4. Retirement Card.  
5. An Official Graduation Certificate that is issued by one of the Iraqi 

Universities and the formal Institute.  
 

 Foreign or International Documents (originals): 
1. Refuge Certificate that is issued by the UN. 
2. Certificates that are issued by the Red Cross.  
3. International passport or ID Card  
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Annex 3 – Tolerance Level 
 
The IHEC has agreed 4% as the tolerance level for acceptable discrepancy at 
reconciliation. 
 
Use field 10 of Form 141, total ballots in the box, in order to determine the 
maximum number of ballots acceptable as a discrepancy in your polling station. 
 
When you have determined the maximum level of discrepancy, check whether 
your two areas of reconciliation (field 11 and field 17) are within or outside this. 
 

 
 
 

number of ballots 
found in ballot box 

Maximum 
discrepancy 

1-25 1 
26-50 2 
51-75 3 

76-100 4 
101-125 5 
126-150 6 
151-175 7 
176-200 8 
201-225 9 
226-250 10 
251-275 11 
276-300 12 
301-325 13 
326-350 14 
351-375 15 
376-400 16 

>400 17 
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Annex 4 – Supplementary Procedures  
 

The following represents a supplementary exceptional procedure for the few 
cases where a voter’s presents Form 111 indicating that the voter’s name 
should be included in the voter register for a polling centre. 
 
Note: the Form 111 must be issued by a Voter Registration Centre during the 
Voter Registration Update Period (15/07/2008 – 28/08/2008) and the additional 
period of voter registration update services (Exhibition and Challenges Period, 05-
12/11/2008).  
 
All such cases should be handled by the Station Manager of the relevant polling 
station. 
 
A. Polling unit on Form 111 is correct for the polling centre 
 
If a voter is not on the voter register but has a copy of Form 111 issued by an 
IHEC Voter Registration Centre in 2008, and the polling unit shown on the form 
belongs to the polling centre, it means that the voter’s name should be included 
in the voter register for that centre. Providing the voter presents acceptable 
photo ID documentation which matches the personal data on the form, the voter 
should be allowed to vote in that polling centre. 
 

 In order enable the voter to vote in that polling centre, the following steps 
should take place: 
• Regular voters will be directed to Station 1 of that polling centre. 
• Absentee voters will be directed to the lowest numbered station in 

that polling centre with absentee voting facilities. 
• The Station Manager will check the polling unit number on Form 111 

and the voter’s ID documentation to confirm that the voter may vote in 
that centre. 

• The Station Manager will direct the voter to the Identification Officer 
who will add the voter’s name and other voter details to the end of the 
voter list for that polling station. The voter will sign next to these 
details and proceed to the Ballot Issuer to receive a ballot. 

• The Station Manager will record the incident in the station journal. 
 

 If any problems arise from this process, the Station Manager will inform 
the Polling Centre Coordinator who will contact the GEO for further 
instruction. 

 
B. Polling unit on Form 111 is not correct for the polling centre 
 
If the person has a copy of Form 111 issued during the 2008 voter registration 
update period, but the polling unit shown on the form is not for the polling 
centre, the voter will not be allowed to vote in that polling centre.  

• The Station Manager will try to direct the voter to the correct polling 
centre. 

• The Station Manager will record the incident in the station journal. 
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Annex 5-Code of Conduct  

 
 
Code of Conduct: 
 
I the undersigned vouch to comply with these stipulations as a requirement of 
this contract and will adhere with the following: 
1- Execute all legal aspects dealing with the elections in a neutral and fair 
manner. 
2- Execute my duties in a correct manner and conduct myself personally and 
professionally according to the highest standards of conduct. 
3- Not involve myself in any action that can have a detrimental effect on the 
reputation of IHEQ or the elections process. 
4- Conduct my duties without partiality to race, sect, creed, color, political 
convictions or any other criteria. 
5-Deal with voters, political entity agents, observers, candidates, media 
representatives and other parties involved in the elections with respect and 
fairness. 
6- Strive to protect the confidentiality/secrecy of any personal and sensitive data 
that I have become aware of in the course of my duties. 
7- I will have no affiliations to any political entity or organization. 
8- To work in a neutral, unbiased fashion and not to take part in any action or 
work, even if it is on a personal level,  that can be seen to be in support of any 
party or partial to any particular organization, or can lead to a any contradiction 
or conflict of interests. 
9- Not to announce publicly any opinion on any subject that can become a 
political issue in the elections. 
10- Reveal any connection that can result, or appear to result,  in a conflict of 
interests. 
11- Refuse any gift or service that can have any effect on the electoral process 
from anyone or any entity. 
12- Resist any inappropriate influence and refuse to accept instructions from 
anyone except from my direct superior, regarding taking on any responsibilities. 
13- Write reports on any attempts that can inappropriately influence the integrity 
and transparency of the electoral process. 
14- Comply with all Iraqi election laws and all IHEQ regulations and procedures, 
otherwise I shall bear all the legal consequences resulting from the violation of 
any of these rules. 
 
 
 
Name 
 
Signature 
 
Date 
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Annex 6 – Sample Polling Station Voter List  
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Annex 7-Sample Polling Center Voter List  
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Annex 8-Sample Polling Center Voter List Poster  
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Annex 9 – Sample Ballot  
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Annex 10 – Sample Polling Station Reconciliation Form 141 
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Annex 11 – Sample Political Entities Results Form 142 
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Annex 12 – Sample Candidates Results Form  143 
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Annex 13 – Sample Polling Station Reconciliation Form 141/A   
(Absentee and Special Voting) 
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Annex 14 – Sample Complaint Form  
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Annex 15– Sample Candidates Poster 
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